EQENTRIES /FOX VILLAGE SHOW SETUP GUIDE

Fox Village/Equestrian Entries /)
Show Setup and Entry Import o
Manager’s Guide
(December 9, 2014) k

Managers Guide Part IV
Entry Import

Please read through carefully, as entry import can impact the data in your Horse and Rider
files. Make import selections carefully. If you need assistance please email

info@foxvillage.com.

Note: Entry import function is only available for shows that were published to Equestrian
Entries from Fox Village. See Manager Guide Part I, 1l and Il for publishing instructions.

Accessing Online Entries to Import

From Fox Village open the show for the entries you would like to import.

Step 1:

Main Menu

Show Office | Scoring | Reports | Breed Show Reports |

Dressage at the Gaits

Welcome to the Show Office

Show Information
Show Preferences
Show Fees
Payment Types
Credit Card Types
Stalls

stall Groups

@

Entries
Horses
People

Test Durations

Click on

Import Online Entries.

Test Editor
Organization Code Editor

Scheduling
Income
Expenses
Check List

| Your license renewal da

Fox Village Dressage Online T

(Free)
Register Show | Upload Confir

=)
ions | Upload mdeﬂmesl Upload Results | 'i

y 4
Online Tools (Free)

Step 2

Main Menu =]
Test Show 3.3

Show Office | scoring | Reports | Breed Show Reparts |

Welcome to the Show Office

Import Online Entries [-£2-]

Equestrian Entries Login

S

Classes
Entries
Horses
Peaple
Test Durations

User Name

Test Editor
Organizatior) .
s=aim | Type in your
Beeres | EQUestrian Entrles_
User Name and click
OK.
Eay Villans Onfine Tod

Fox Village Dressage Online Tools (Free)

=4
Register Show | Upload Confimations | Upload Ride Times | Upload Resuts | n

Fquestrian Entries Integ. Fquestrian Entries Integrated Online Tools (Free)
Publish Show | Import Online Enh'iesl Close Show I @ Publish Show | lmpurt[!nhnEEnmEsl Close Show | @
1ep 3: Step 4:
I o
T8 Ol Enty Proceing : : e =
et b o Log into Equestrian ETroding# [ 113 Submitted { Not Ped Duline View entries and
B @m= | ENtries using your o - make import
mm — — ILDJZ:SI‘VCI;ZG and SR = = selections. See below
= o . .
[ “Trine: (e | ’ mm T udisad for details on import
[eTown, [ H
L cooch e T T p— : and merging data.
| Sy toche) =
L et B — E | oot | towes | by [ ey fotopurt [ PadOine  Ooae
=58 & B 18 q--__-su&-';—;:a
Created by Equesmima¥ames.com st 321 F3 Moy 10 :F
Test Show 5.3
HOME | GWCAUNDAR | CONPAGTES "Adult Amateur"” sm;-:.;;:;

Returning Membeara

—
Usermname |

Password

T L] P—

Usemame and Passward arn case sensithve

JOIN NOW

Georges Schoeider on "Dusty™

Llasies
1230:2011- 103(Q) Trauneng Level Tes1 3

Memberihips
[ woter [ cora || morse |[ cora || ommer || cara | srainer || cava |[ concn [ cara |
USDF: 37551 A i 37552 i NA MA NA NA

USEF: 4543340 5036260 141370 = 123435678
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Viewing Entries Online

Map of the fields:

Entry Status:

EE Tracking number:
Reference number
assigned by EE

e Submitted/Not Paid = Created but Not Paid online
(Entrant may not enter, OR may mail entry w/check)

e  Submitted /Paid = Submitted and Paid online
(Payment will be from Equestrian Entries)

Entry # :
Bridle number you

assign to the entry.

A

=

Entrant Information
and USEF numbers

Entry (Lookup):
Allows you to scroll
through ALL entries
created on line.

Entry: Looks as it does
when emailed to you.
Hint: View entire
entry before import.
Use arrows to view
each page.

ONine Entry Processing J 52
Tracking 5415 Submitted / Mot Paid Online Entry # %pnrt Help =
Add Merge
m‘ |55 Total Eclips [4782248 r:| I | | Missing
m eck, Sue - issing . . .
S o C LA =] s Section to indicate
L Rider IR I «3 & | = mssmg 36 what information to
[PaniekSmith, Laurie [05225 | W [Daniel-Smith, Laurie | oK import.
e e =
EIIEHW ol ~® ﬂ Imy Entrigs Filter by Ready for Import [~ Paid Online Close |
H i < + - i - -
=11 NN “!g . i Find i - t Filter: Click here to
~——— - view ONLY those
Createll by EquestrianEntries.com at 1:43 PM May 18 | _ . . .
5 entries paid on line.
Test Show 5.3
" Adult ateur" Show Grounds
12/30/2011
David Smith on "SS Total Ec . .
Filter: Click here to
Classes VieW ONLY those
12/30/2011: 175 FEI Freestyle TOC fint I Freestyle entries ready to
Memberships import'
| " Rider ” Cali " Horse " Card " Owner Trainer " Card |
USDE: 39279 ¢ 170397 ¢ N/A N/A
USEF: 4783248 ¢ 5076794 ¢ 305225 ¢ 5

Click here to import
entries that have
been designated as
ready for import.

Click here to view all
entries already
imported or keyed
into Fox Village.




To print
the entry
click the
print icon.

Hint: Set
your printer
to print
both side of
paper for a
2 page
entrv.
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Preparing Entry for Import & Designating what to Merge

After viewing the entry, you may decide that you do NOT want to merge some of the data.
Example: Entry is missing some of the trainers address or card information that you know you
have in your HR data base already. In such case DO NOT check the merge box. Using Merge will
OVER WRITE what you currently have as good data in your HR file.

Step 1:

Assign Bridle Number:
Only the entries assigned an entry/bridle number
will be imported. (Do not assign an entry/bridle
number if you do not want to import the entry.
You can always import later if desired.)

=

Online Entry Processing

City/State/Zip: My Town CA 943535
Country: United States

Email Address: havahgoodrdeidcom.com.
Rider Citizenship (if not USA): United States
JR/Young Rider Birthday: 122871964
Willing to Volunteer? 0

Rider Status: Professional

Trainer: Goodnde. Havah

EE Tracking # 545 Submitted / NotPaid onine | Entry # | 101 Ready for Im Help
Add Merge
m| 55 Total Edips [+783298 | A Eclips - oK
m [Peck, sue [s078794 s Peck, Sue - oK
m| [5mith, David [ | |7€: - Missing
|paniel-Smith, Laurie [z05225 s Daniel-Smith, Laurie - oK
[ coacn | 2 r NI
Eniry (Lookup)
i) - =® iy w Entries Filter by [~ Ready for Import [~ Paid¥gine ~ Close
% B & &% 2 /5 @@ n%> 9 ¢ Fin -
Orwner: Goodride, Havah btotal Class Fees $10
Address: PO Box 1234
City/State/Zip: My Town CA 94555 CD. $5
Country: United States DS Trel Grant $2
Phone: 535-355-5555 -
Willing to Volunteer? 0 Mandl'vr}\e §5
Email Address: havahgoodride @ com.com. Office Fee \ $15
Ovwner Citizenship (if not USA): United States
Rider - CDS Nc\MembEr Fee (per show) | $10 B
Rider/Handler: Goodride, Havah USEF HORSE FHES: ﬂ
Address: PO Box 1234 $8 USEF FEE ~ $ \DRUG FEE $15

Step 2:

Add Entry info:
Click on the blue Add
arrows to add the
entry information and
change any Missing to
OK.

Hint: Owner before
Horse.

N\

Step 5:

Import the Entries:

Once all entries have been viewed and those
desired to import have been assigned and
entry/bridle number; click on the Import button.

Important: WAIT for the import to complete. You
will see a popup message when import complete.
Depending on the number of entries being
imported this can take a few minutes.

Step 3:

Merge HR Data:
Select data to merge.
By default this box is
checked. This imports
personal information
and membership
numbers to your HR
file.

Hint: This function
will ADD new data, or
OVERWRITE existing
data. UNCHECK the
box if you do not
want data to import.

Step 4:

Next Entry:
Scroll to the next
entry and repeat
steps.

Hint: Entries can be filtered by Paid entries, or All entries. All entries are available
to you to import. If you only want to view paid entries - check the Paid Online box.

Continue below for instructions on how to view and check your entries.
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Import Hints

Import Error Message:

In Step 2 of preparing the data for import - If you get an error message when Adding a person or horse,
use the dropdown box to find and select the person/horse from your HR file.

B Ordine Entry Proceisng B
Mg s [ W7 Submtted | Not P ontee | Entry § Rewdy for Import e | =
Ad2 Herge
I s O —
T - A B F ]| tmang
mwm.m sz i [Paneiome, Lare. =] o
R e ooy 3 P vy 0 o
[ oo ] [ s L) =
EI 4 odwmlwmwnnmlhlm. = ﬁ !jh j‘ ‘Iai o Erad J
L= 0= R sy ot g s SR e jee . al-
e o
! uu-..me
| M TestShow €3 | |
" Adult Amateni_ " " Aduli Amateur” Shom Grounds |
12302011 122000 |
Laurie Daniel-Si
P chna To resolve; use
12/30-2001: 168(Q) Trasmeng Level Tess § L] 12730701 103(Q) Trassaf

the dropdown and i
Error message , | ey select the E=]
when you click on e ° 3 w s | PErson/horse

the ADD box. from your HR file. [=======

Successful Import Message:
Click OK to return to Fox Village.

2
Online Entry Processing =
EE Tracking # 6223 Submitted / Not Paid Online Entry # Ready for Import Help —
Add  Merge

m‘ 55 Total Edips [47852%8 3 = [55 Total Edips - oK
m [Peck, sue [s076734 I [Peck, Sue - oK

| Rider | |Paniel-Smith, Laurie [305225 * w [Daniel-smith, Laurie S oK
[PanieSmith, Laurie [305225 3 # [Daniel-Smith, Laurie ~ 0K
e ——

dap) | FoxVillage Dressage

Entry (Look
i) | — I PaidOnine  Close
. @ The selected online entries have been imported successfully.
o This program cannal

Most likely causes:
- Youare not coj

) | Youdidit!
« The website is - -
« There might be a typing error in the address. Entrles are noW In
What you can try: your FV Show file

® Check your Internet connection. Try visiting another website to make sure you are connected.

and ready to
review.

® Retype the address
#® Go back to the previous page.

(¥ More information

Continue below for instructions on how to view and check your entries.
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Review Imported Entries

It is important to review the entries imported and compare to the actual entry.
Adjust fees and payment in Fox Village as needed to MATCH the actual entry.

Imported to Fox Village

Actual Entry

fopsnwequestigpenties QUi r . = 1 Fox Village Dressage 2011 e
dit View History Bookmarks Window Help Fle Edt Records Heb
(£ [@ nips : ¢ ] Q- Googe | O s~ ISR
# BlitzLead ..agerLogin Email Mar..[Response  Equestrian Entries  Apple Yahoo! Google Maps »
[‘j @ ¢ * E,:| Entry Bd
b - 2 /4 B ® 1% - o § Find -
.ﬂm Entry #| 102
Created by EquestriznEntries.com at 1149 PM May 26 Sir Bouncealot / Catherine Grant
Competition Name: Test 520 Competition Dates: 12202011 12212011 Summary | Horse | Owner | Rider / Trainer | Coach / Team | Class Entries | Stabling Fees Other Fees / Payments |
Previous Name (If Any) Far Sale? Breed/Breed Tnitials Sex
T
Coggins Date (Enclosed Copy)
_ ﬂ 5 ‘DE“""""" 0 T E"IE" =
j DS Travel Grant 3 5200 3200
Mandtory Fee -1 500 500
pro—— Corre i E Office Fee $15 B F500 #1500
— — DrugHorse USEF -1 1500 1500
USDF # USDF # 51252 USDF # 51252 - 7
LoctlorFaL® Localor FEL= [ E - =
Division — Quaityin
m Adulr Amareur Second Level Test 1 N 55
= P Second Leval Test 2 = [s5 L Add mISSIng fees as
Omwner: Goodride, Hrvaly Subtotal Class Fees 510 B
Address: PO Box 1234
Ciry/State/Zip: My Town CA 94355 CDFA $5 needed n FV- —
s CDS Travel Grant 2 =
Manditory Fee 55 Payments / Credits EE TS
::ff:;;&:;‘:Z:Z’{‘;f‘,j:ﬂ‘;“;m Office Fee 315 ﬂ Payment Type _ Credit Card CCHt / CKit Exp. Amount
Rider - CDS Non Member Fes (per show) | $10 - -
Rider Handler: Goodside, Havia USEF HORSE FEES j
Address: PO Box 1234 - $8 USEF FEE + $7 DRUG FEE
City/State/Zip: My Town CA 04355
Country: United States
Day Phone: 5 — =
Evening Phone: 555- Total Payments [ g S0.00Y
Email Address bn\ahznnmdlo’:m o _’ o
Rider Citizenship (if not USA): United States r = (A
JR/Yeung Rider Birthday: 12281964 H 1
Wi o et View each tab of the entry in Fox
ider Staf . : w k
Close
e Village to ensure correct info
Address: PO Box 123 H
P i mported )
dKe € 10La
AOLS alG
Match Fees to total and add any
a

fees to FV that are not automatic

fees.

Payment:
If entry paid online, payment type will be PayPal.

If created but NOT paid for, payment type will be blank.

Actual Entry
‘Submined through EquestrianEntries. com at 11:45 AM May 26

Competition Name: Test 5.20 Competition Dates: 12202011 - 12212011

Name of Horse Previous Name (If Any) For Sale? Breed/Bread Initials

Hsight Color Coggins Date (Enclosed Copy) Sire
16

Dam's Sire Country of Birth Dae of Birth Paszpont & Groam
I R R N

Horse 1] Owne

USEF# USEF #305225 ‘USEF #305225 USEF £305225 USEF#
USDF # UsDH TUSDF#51317
Local or FEI# DS #c15346 CDS#c15346

Adl Amatecs Second Leval Test 2 N
Omer: Daniel-Eomih, Laurie Subtotal Class Fees §5
Address: 5441 Gold Crask Circle
City/State/Zip: Discovery Bay CA 84505 CDFA $5
CDS Travel Grant 2
Willing o Valuztear? 0 Manditory Fee 85
Email Address: Hsocharseiazol com Office Fee 35
Owaer Citizenship (if not USA): United Sates
JSEF HORSE FEES:
Rider Hadler: Daviel i, Lwie

Address: 5442 Gold Crask Circle

Imported to Fox Village

Entry

Entry #| 104

Sir Bouncealot / Laurie Daniel-Sm h

Cify/State/Zip: Discovery Bay CA 94505
Country: United States

Day Phone: 5106723260

Evening Phone: 510-671-3260

Email Address: lsorharse@aol com:

Rider Cifizenship (ifnot USA): United Stes
TR/Youn Rider Birthday: 12251964
Willng to Voluateer? 0

Rider Status: dult Ammeor

SRUSEFFEE+$TDRUGFEE el
Tota Fees B
A

Trainer: Daniel-Smith, Laurie

ﬂ IllD sscription Qty Rate Extension [P
¥ |COFA - $5.00 $5.00
j COS Travel Grant i $2.00 $2.00

Manditory Fes - $5.00 $5.00
| |Office Fee $15 i $15.00 $15.00

Drug/Horse DSEF i $15.00 $15.00
Ed =11

o o e
ﬂ IllFayment Type  Credit Card CCit / CK#t Exp. _wount
= M o gw u

Total Payments

Balance

5»47 00
Close

E Entry (Lookup) = @J ﬁ *

fhe total fees on the entry are what was actually paid. You may need to correct the
payment amount in Fox Village to match the entry.



